APPENDIX A

Commonly Referenced Policies, Procedures and Guidelines
McMaster University has published and periodically amends and updates Policies, Procedures & Guidelines that are applicable to the terms and conditions of employment of all McMaster University faculty and staff.  As an employee of McMaster University you are responsible for observing, and acting in accordance with, all such Policies, Procedures & Guidelines.  Some of these have more specific application to the duties of certain jobs, or to certain situations. The University reserves the right to alter, amend, revise, revoke, or introduce new policies, directives and procedures as it deems appropriate from time to time.  

Academic Administrative Procedures and Policies:  http://www.mcmaster.ca/policy/AdminAcad/index.html 

Faculty:  http://www.mcmaster.ca/policy/faculty/index.html 

Faculty By-Laws:  http://www.mcmaster.ca/univsec/bylaws/bylaws.cfm 

Financial: http://www.mcmaster.ca/policy/General/Financial/index.html 

Health, Safety, & Security: http://www.workingatmcmaster.ca/eohss/  

Human Resources – General: http://www.mcmaster.ca/policy/Employee/index.html 

Human Rights & Equity Services:  http://www.mcmaster.ca/policy/General/HR/index.html 

Joint Intellectual Property Policy: http://www.mcmaster.ca/policy/faculty/Research/JointIntellectualProperty.pdf
Miscellaneous: http://www.mcmaster.ca/policy/General/Misc/index.html 

Staff Policy on Consulting and Freelancing:  http://www.mcmaster.ca/policy/faculty/Conduct/ConsultingPolicy.pdf
University Technology Services:  http://www.mcmaster.ca/uts/security/policy/index.html 

University Governance:  http://www.mcmaster.ca/policy/Governance/index.html
Health & Safety
Health & safety training courses must be completed by all newly appointed faculty members and include:  safety orientation; ergonomics; slips, trips and falls; asbestos awareness; fire safety; due diligence; and, Workplace Hazardous Materials Information System (“WHMIS”).  Additional hazard-specific health & safety training courses associated with assigned work tasks may also be required, and include for example: accident investigation for supervisors; chemical handling; and, spills training.  

More information on the type of training required is listed on the health & safety training matrix available at:  http://www.workingatmcmaster.ca/med/document/Training-Matrix-Corporate-4-36.pdf and is outlined in Risk Management Manual Program (“RMM”) #300:  Safety Orientation and Training Program, which can be found on the website at: (http://www.workingatmcmaster.ca/med/document/RMM-300-Safety-Orientation-and-Training-Program-June-2008-1-36.pdf).

In addition to these courses, site-specific training and orientation to all real and potential hazards in your area (i.e. location of emergency equipment, fire extinguishers, etc.) must be arranged by your supervisor and completed.  All training must be documented and records retained within each department.
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