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The annual report on consulting activities is a requirement of the McMaster University Statement on Consulting Policy and Procedures (see http://www.mcmaster.ca/senate/hrfaclty/stmoncon.htm) and must be submitted by each faculty member.  Reports must be received by the Provost and Vice-President (Academic), but through your Area Chair and Dean no later than the last working day in January.  Yellow sections indicate information to be provided–enter data only in these sections.

	Name:
	Academic Year:

	Rank:
	Department/School:


SECTION 1:  Consulting Activities
Please place an “X” beside the statement(s) below that describe(s) your consulting activities for the calendar year, if any, regardless of whether or not there was any financial reward:
	“X” (
	Consulting Activity
	Action

	
	I have NOT engaged in any consulting activities.
	( Complete Section 6

	
	I have engaged in Major consulting activities. (see Section 2 for definition)
	( Complete Sections 2 and 6

	
	I have engaged in Minor consulting activities.
	( Complete Sections 3 and 6

	
	I have engaged in Overload Teaching (elsewhere).
	( Complete Sections 4 and 6

	
	I have engaged in university contract research.
	( Complete Sections 5 and 6


SECTION 2:
Major Consulting Activities (Section VI (1) of the Policy states:  “A major consulting activity is a commitment that involves a faculty member for a week or more of consecutive full-time activity or a long-term continuing commitment, for example, one requiring periodic absences. A commitment to a group of minor consulting activities, related or unrelated, although requiring less than a full week at any one time, may also be defined as a major consulting commitment.”)
	Name of Organization
	Number
of Days
	Brief Outline of Work Performed (or attached separate pages)

	
	
	

	
	
	

	
	
	


SECTION 3:  Minor Activities

	Name of Organization
	Number

of Days
	Brief Outline of Work Performed (or attached separate pages)

	
	
	

	
	
	

	
	
	


SECTION 4:  Units Taught on an Overload Basis at McMaster University (outside your home Faculty) or elsewhere
	Course
	Term
	Location
	Unit Load

	
	
	
	

	
	
	
	

	
	
	
	


SECTION 5:  University Contract Research
	Description of University Contract Research
	Time Spent (Days)
	 Remuneration Received? (Yes/No)

	
	
	

	
	
	

	
	
	


SECTION 6:  Signature
The above information accurately reflects my consulting activities, if any, for the calendar year.

	
	
	
	

	Signature
	
	
	Date


( Once complete, forward this Report to your Area Chair who will forward 
this to the Dean along with your Record of Activities (
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