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A Record of Activities is required to document contributions of faculty members during the past calendar year.  This report must be completed by all retired faculty members utilizing office and/or laboratory space.  This Record of Activities will assist Departments/Schools and the Faculty in meeting the Guidelines contained within the Policy on Relations of Retired Faculty Members with the University (May 1996).
Reports must be received by the Dean’s Office, but through your Department Chair/School Director, no later than the last working day in January.  Yellow sections indicate information to be provided–enter data only in these sections.  Attach additional information as needed.
PART A:  To Be Completed by the Retired Faculty Member

	Name:
	
	Rank:
	

	

	Dept./School:
	

	

	Location(s) (Office and Lab):
	


SECTION 1:
Instructional Activities
1.1 Teaching

	Course
	Section
	Session
	Term
	Day/Evening
	%’age Taught
	Load/ Overload
	Enrolment
	# of

TAs/LAs

	e.g. CMST 2A03
	C01
	Fall
	1
	Day
	50%
	Load
	373
	#

	e.g. ENGLISH 2J03
	C02
	Winter
	3
	Day
	100%
	Overload
	200
	#

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


1.2 Supervision of Undergraduate Students, Graduate Students, Postdoctoral Fellows 

(include those who have completed their studies/research this year)
	Name
	Type of Student

(Bachelors / Masters / 
Doctoral / Postdoctoral)
	Date(s) of Study
	Thesis / Project / Research

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


1.3
Participation in Supervisory and Examination Committees 
(indicate graduate students not supervised or co-supervised by you)

	Name
	Degree
	Department
	Examination* or Supervisory

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* Examination includes both comprehensive and thesis defence committees.

1.4
Special Contributions Related to Undergraduate and Graduate Teaching 
(pedagogical innovation, teaching material development, new collaborations, etc.)
	· 


1.5
Other Instructional Activities Which You Feel Are Noteworthy
	· 


SECTION 2:
Research Activities
2.1 Research Grants and Contracts

	Council / Agency
	Type*
	Date of Award

(Month/Year)
	New or Renewal
	Amount Per Year
	Duration of Grant

	
	
	
	
	$ 
	

	
	
	
	
	$ 
	

	
	
	
	
	$ 
	

	
	
	
	
	$ 
	

	
	
	
	
	$ 
	

	
	
	
	
	$ 
	


* Indicate Contract or Grant (if Grant, specify Operating, Equipment, Strategic, Travel, or indicate Other)

2.2
Research Publications and Presentations (Please report for the current year and previous year)
Please indicate all publications which were either submitted, in press or published this year and last year, below.  Identify the items using the following categories, as required by the Senate Committee on Appointments when considering tenure and promotion cases.  In each case, list the author(s), title, journal, volume, pages and year.

	(a) (i) Publications – Peer Reviewed

	
	(1) Books

	
	· 

	
	(2) Contributions to Books

	
	· 

	
	(3) Journal Articles

	
	· 

	
	(4) Journal Abstracts

	
	· 

	
	(5) Other, including Proceedings of Meetings

	
	· 

	(a) (ii) Publications – Non-Peer Reviewed

	
	(1) Books

	
	· 

	
	(2) Contributions to Books

	
	· 

	
	(3) Journal Articles

	
	· 

	
	(4) Journal Abstracts

	
	· 

	
	(5) Other, including Proceedings of Meetings

	
	· 

	(a) (iii) Publications – Accepted for Publication (in final form)

	
	· 

	(a) (iv) Publications – Submitted for Publication

	
	· 

	(a) (v) Publications – Unpublished Documents

	
	(1) Technical Report Series

	
	· 

	
	(2) Other

	
	· 

	(b) (i) Presentations at Meetings – Invited

	
	· 

	(b) (ii) Presentations at Meetings – Contributed

	
	(1) Peer Reviewed

	
	· 

	
	(2) Non-Peer Reviewed

	
	· 


2.3
Other Research-Related Activities

	· 


SECTION 3:
Service Activities
3.1
Citizenship (service on Department, Faculty, and University Committees)

	· 


3.2
Current McMaster Administrative Appointments (Associate Chair, Program Director, etc.—include appointment dates)
	· 


3.3
External and International Service (professional societies, government agencies, community organizations, etc.)
	· 


SECTION 4:
Signature
The above information accurately reflects my teaching, research and service activities for the calendar year.

	
	
	
	

	Signature
	
	
	Date


( Once complete, forward this Record of Activity to your Chair/Director (
PART B:  To Be Completed by Department Chair / School Director

I have reviewed this Record of Activity.

	
	
	
	

	Signature
	
	
	Date


( Once complete, forward this Record of Activity to the Dean’s Office (
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